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1 INTRODUCTION

1.1 General

This short manual is intended for clients of the company Wirth who use the AX4 WebOrderTool to

enter forthcoming shipments.

1.2 System Requirements

Browser requirements:
e Internet Explorer 6

e Firefox 2
or higher.

Attention:
- JavaScript must be set “enabled”
- Cookies must be set “enabled”

- PopUp windows must be set “enabled

2 LOGIN

2.1 General

Please register on the homepage of the service provider. Your user name and password for the
WebOrderTool will be given to the supplier during the first session / phone call by GLOB —
SpedLogistics.

The supplier must ensure that no unauthorized person has access to the login-files to prevent any

type of abuse.



2.2 Access Data

Url to AX4: https://www.ax4.com/ax4/?1D=605425

Welcome to the IT logistics platform AX4. 10.10.2011 19:32

GLSB-

|sugnllars-ld 0. 123456789

SDEdLOQJSIICS GmbH Pagsword:

Welcorne to the IT logistics platfarm AX4,

All participants along the supply chain can use

ax¥4 to axchange information sasly and to m
manage their cei-company logisties procesies

based on continuous and transparent

im P O,

Password forgotten?

Mot yat registered?

)) Please register here! ((

2.3 Password Recovery Question

After the account has been activated by GLOB — SpedLogistics, the user will be guided through the
process of setting up the question and answer for password recovery. Details see below.

Edit question and answer

Cear User! The systermn has recently been updated by several security
functions. In order to enable you to maintain access to the system in
case wou have forgotten your password, we would like to ask you to set
a password reminder question including an answer at this tirme, Pleaze
kindly rermember this question and the respective answer Detailed
inforrmation about the new security features such asz passzword editing.
forrmat and validity can be found in the online help, We appreciate your
understanding!

Que5ticm| Please select [% L

Angwer“ |

confirmm an5wer| |



https://www.ax4.com/ax4/?ID=605425

3 ORDER ENTRY (QUICK ENTRY MODE)

Please choose the ,Quick Entry“ item for entering the relevant data for the job. All required fields
are marked (*) with an asterisk. The delivery address will be retrieved from an address book (con-
signee > ,search” button) which is administrated by GLOB — SpedLogistics in cooperation with

Wirth, and cannot be changed.

Only shipments in state ‘released’ are visible for GLOB — SpedLogistics!

G I .B #& Home Surname: Miller | Date: 29.04.2014 10:25 | Version: 14.4.2 Session: 00:18:50 KB Logout

SpedLogistics GmbH

Shipments Dispatch Addresses Administration

Quick entry

Templates

G I .B % Home Surmame: Miller | Date: 29.04.2014 10:32 | Version: 14.4.2 Session: 00:13:30 KN Logout

SpedLogistics GmbH

Shipments | Dispatch | Addresses | Administration |

. Shipments | Quick entry 24 Feedback

Shipment header

Conslgnor
not selected

Shipper*: 'r:! 3 edit @ search [@ Delete
Consignee™®: '2 ‘Wareneingang VZ-Siid, Reinhold-Wirth-StraBe 12-17, 746532 Kinzelsau-Gaisbach, Germany 3 edit @ search
Opt. Collection Address: O edit @ search @ Delete

Shipment details

'Requested pickup date®:|29.04.2014 m Time*:|08:00 To Time*:|17:00 Remarks: ||L.II"ICh break between 12am Ell"ldU‘lDI’T'Il

Shipment Reference: |e.g. inv-nr. of the supplier |
Order-/DNote-No.: |1234567893
Order-/DNote-No.: [ 1234567890
Order-/DNote-No.: |123456789c
Order-/DNote-No.: [ 123456789d

Shipment line items

--—---——————
I EURO-Pallet : 120.0 a0.0 100.0 tools 250.00 0z 0.960 change yesino &

u Add Dangerous Goods Data

2 1 [EURO-Pallet [=] [1200 | [s00 | [1000 | [tools | [25000 | [04 | [o960 | [changeyesimo |
3 Add Dangerous Goods Data

s [ ] [Preaseselet = [ ] | | | | | | | | | |

3 Add Dangerous Goods Data

s || [Preaseseiect =] | | | | | | | | | | |

3 Add Dangerous Goods Data

: [ [ ]
Confirm order entry Save copy as draft Draft name




3.1 User Interface of the Quick Entry Mode
The button of the “Quick Entry” mode initiates various phases of the workflow.
3.1.1 Adding Dangerous Goods Data

Please press the button ‘Add Dangerous Goods Data’ for opening a separate window which fol-
lows the guidelines of ADR2013 for entering dangerous goods data. (ADR = European Agreement

Concerning the International Carriage of Dangerous Goods by Road)

»  Iteml 1, GOTH, Cleaning Solution, 15.00 kg, 0.1Lm, 0.096 m3, 1 of 1, 3 Edit [ Delete

Dangerous goods information

UN-Number| 2000 Classification code
Classification Packing group

LEElEl 2000, 4.1, F1, IIL ZELLULOID in Blacken, Stangen, Platten, Rohren usw.

Please note restrictions for loading:
MP11{Zusammenpackung hachstens in Mengen ven 5 kg je Innenverpackung).

Mumber=|1|
Packaging Code* ot :I
Kunststoff, Deckel, abnehmbar, 3H2 ;|
Mass*[12.00 | [kg Netto =

Rema rks| |

*Mandatory entry

i,

3.1.2 Confirming the Order Entry Process

The data entered into the system will be saved. A window will open and display the saved infor-

mation for review. Important: No information has been sent to GLOB — SpedLogistics at this point!

3.1.3 Enter the Next Order

The data entered into the system will be saved, and a new window will open for entering the next
order. Orders are saved in the system and may be released later over the Shipment Overview for

submission to Glob-SpedLogistics.

Important!!! Orders will only be submitted to GLOB - SpedLogistics after release!!!



3.2 Display the Order Information for verification before saving

G I .B #& Home Surname: Miller | Date: 29.04.2014 10:35 | Version: 14.4.2 Session: 00:13:00 KB Logout

SpedLogistics agmbH

Shipments Dispatch Addresses Administration

Shipment header

A¥4 No.: 126459775

Shipper: GLOB - SpedLogistics GmbH, 70734 Filderstadt, Germany
Logistics provider: GLOB — SpedLogistics GmbH, Raiffeisenstrale 16, 70734 Filderstadt, Germany
Consignee: Wareneingang VZ-Siid, Reinhold-Wiarth-Strale 12-17, 745652 Kinzelsau-Gaisbach, Germany
Opt. Collection Address:

Shipment details

Requested pickup date: 29.04.2014 , From 08:00 To 17:00

Shipment Reference: e.g. inv.-nr. of the supplier
Order-/DNote-No.: 123456789%a
Order-/DNote-No.: 123456739b
Order-/DMote-No.: 123456780c
Order-/DNote-No.: 123456789d

Remarks: TEST

Shipment line items

Ttemi 1, EURO-Pallet, tools, 250.00 ka, 0.2Lm, 0.960 m3, change yes/no,

Item2 1, EURC-Pallet, tools, 250.00 kg, 0.4Lm, 0.960 m3, change yes/no,

Enter next order | PDF barcode |

The button ,Rlease Order” will transmit the pick-up order directly to GLOB — SpedLogistics. After
transmission the pick-up order cannot be changed or altered anymore. Important: If the user no-
ticed that something went wrong during the order entry process and the data has already been
transmitted to GLOB — SpedLogistics, please contact GLOB - SpedLogistics immediately. (Contact

details see page 9)

By choosing ‘Edit’ the user can revise or update order details as long as the order entry has not
been released!



3.3 Shipment Overview

By entering a specified time period (from/to, e.g. 10.05.2011 to 07.10.2011) the search result can

be narrowed.

G I .B fhHome Sumame: Muller | Date: 29.04.2014 10138 | Varsion: 14.4.2 Session: 00115100 N Logout

Spedlogistics ambH

Shipments Y —

D Dispatch > T T T— |4 Feadback
Search

Shipper: Search for: From (DDMMYY): To (DDMMYY): Status:

I [=] [Creation date [=][20.042014 [ [20.04.2014 [EH [0 =
Country:

[ =
Search for reference no.: 7+
[x4 Sendungs-Nr [+] [136450775

Number of results: 1 (1-1)  Dounlosd ==: (3] Results par page: [10 =] Sort by: [ AXé SendungsHir -8

29.04.2014 08:00 - 17:00 GLOB - Spedlogistics GmbH Wareneingang VZ-5ad

EE=EE S T SR A= 70794 Filderstadt 74652 Kinzelsau-Gaisbach

DE 500.00  1.520 2 new forw

Total units: 0

Total gross weight: 0.0 [kg]

rtatcturre: 5,000 3]
Create cargo manifest |

Delete ed shipments

R

selected shipments

Change tracking state |
Dovmload shipment == €5V |

Cancel shipments

Print dacument |




4.0 Contact

4.1 Contact

Please contact us should you have questions or need additional information.

GLOB - SpedLogistics GmbH
Raiffeisenstr. 16

70794 Filderstadt
T+49(0)711/707077 11

F +49 (0) 711/7070 77 19

http://www.glob-spedlogistics.de

ncaputo@aglob-spedlogistics.de

4.2 Office Hours

Monday to Friday from 08:00am to 05:00pm.


http://www.glob-spedlogistics.de/
mailto:ncaputo@glob-spedlogistics.de

