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Please set following settings before using the Internet Portal 
of Schmalz + Schön
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Please start the program 
Adobe Reader. 

Adobe Reader

Step 1 – Start, Edit

Click on „edit“ in the left upper corner.

Step 2 – Pre-Settings

Click at the button „Preferences“.

Please start the program Adobe Reader 
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The three Boxes in the category Internet don’t have to be checked. 
If there are one or more boxes checked please uncheck them.
Save the Settings with a click on the button „OK“ 

Schritt 3 – Internet

Internet Explorer

Step 1 – Start, Internet options

In the right upper corner you can find the 
symbol (gear-wheel) which is blue in the 
screenshot.
There you can find the button 
“Internet options”. Please click it.
Alternative: Press the keys “Alt” to open a 
hidden taskbar at the top of Internet 
Explorer. Here you can find the area “Tools”.
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In the tab “General” you can 
find the area “Browsing 
history”. Please click the 
button “Settings”

Step 2 – General, browsing history, settings

Step 3: Temporary Internet Files

choose the Radio-Button 
“Every time I visit the 
webpage”.
Accept the new settings 
with the button “OK”.



©  SUSBS - SCHMALZ+SCHÖN Business Solution Stand: 22.03.2012

Transport - Logistik - Service

SCHMALZ+SCHÖN Business Solution
WebPoint Warehouse 

Click on the tab “Content”
In the area “AutoComplete” 
you can find the button “Settings”.
Click on settings.

Step 4: AutoComplete

Step 5: AutoComplete Settings

Check the boxes “forms” and 
“Usernames and passwords on 
forms”.
Accept the changed settings with a 
click on the button “OK”. 
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In the Internet Explorer in the right upper corner 
you have to click the symbol (gear-wheel) again.
Choose the point “Manage add-ons” 

Alternative: Press the keys “Alt” to open a hidden 
taskbar at the top of Internet Explorer. 
Here you can find the area “Tools”.

Step 6: Add-Ons Settings
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Search for “All add-ons”.
Choose the add-on “Adobe PDF Reader” and disable it with the button “Disable” in the right 
lower corner.
Accept the Changes with a click on “Close”

Step 7: Disable Add-Ons “Adobe PDF Reader”
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Here you can set the criteria to select shipments. If you like to search for a reference, you can 
also use wildcards like “%” or “*”

Klick this button to capture a new shipment.

Here you can see all shipments with the above entered options.

First select all shipments you want to assign, then klick the button to print the shipping 
documents and place the order to SCHMAL+SCHÖN. See also last page.

Here you can print different documents to the shipment. First you have to mark 
the shipment. Then you can choose which kind of document you want to print.
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Button „save“:
if you have already searched for a adress you overwrite this adress with the new entries
in the fields below.

Button „save all“:
You create a new adress with the information in the fields below.

Button „loupe“:
with the loupe you can search for existing adress. The search keys are defined through the
fields below. Details at the next page

Button „broom“:
with the broom you delete the entries in the fields below.
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List of already existing adresses.

Klick on x to delete the adress. Depending on your user rights addresses can possibly 
not be deleted, modified or created.

With the „loup“ you choose the adress.
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Here you can choose the type of service.

Here you can choose the pick-up date.
If you choosed certain types of service you can also choose the delivery date.
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Optional you can specify instructions for transport. Already specified notes you can see on the
right side in the table.

Depending on the pick up place you may have to select the responsible carrier.
The freight terms regulate the freight payer and risk of transportation. 
The value of goods is required for transport operations in third countries. 
Optionally, a COD amount can specified to be collected by the recipient. 
Based on the collected addresses and freight terms the freight payer is calculated. Optionally, a
third freight payer can be specified.

Specify customer references and comments to the shipment. 

Here additional loading equipment can be acquired for securing the load. The transport unit (NVE) 
is detected in the next step.
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View of all already added positions. Delete the psoition with a click on the red x. With the edit
symbol you can change the informations of the position.

With the number of packages you can also add packages with the same dimensions. In this case, 
the total weight of the position must  be specified.
You can save recurring packaging. Click the save button to add contents, lenght, breath, hight
and weight to a list, where you can select for next shipments.
With the red x you can delete contents from the list.
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Displays the packages of the current position. With the red x to the right of the Package number, 
the package can be deleted. The number of packages is redetermined. 

New packages can be added with a new position.

To delete packages, click the red x. 

New packages can be added with a new position.
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If you check the checkbox „Place shipment immediately“ the shipment will bi assigned with
a click on „Finish“.
If you click on „Finish“ without checked, you can change your capture later and SCHMALZ+SCHÖN
will receive the order after a seperate assignment later.

Here you get a overview about the information you captured.
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To appoint one or several shipments to be assigned to SCHMALZ+SCHÖN, first mark the 
checkbox at the beginning of the line.

Next you have to click the button „finish shipments“ 
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Here you can print different documents to the shipment.
With the first button you can print labels for each package from the shipment.
The second button prints the truck waybill of the shipment.
At the third button you can print the cargo list of the shipments.

Klick this button after you have printed the shipping documents, to assign the shipments to
SCHMALZ+SCHÖN.
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Mark the shipment for which you want to reprint the shipping documents.

With those print buttons you can print the shipping document, which is selected in the
dropdown box.

To reprint shipping documents for assigned shipments, first select the shipment status
“assigned". If necessary, you still need to change the order date.
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Tracking + Trace

Table of Contents
How to search a Shipment…….………………………………………………2
How to show events and documents of a shipment……………...3
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Here you can see the shipments which are assigned.

Here you can see details of all assigned shipments.

Here you can search for certain shipments which equals your searching-criteria.

Here you can set your searching-criteria. 
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Here you can finde the shipping-events to your shipment. In the example we just have the event

„assigned from“. Other events are:

• Shipment arrived in Hall-entrance

• Shipment left the hall

• Delivery-Event

Shows details to the shipment you had selected.



Datasheet for SCHMALZ+SCHÖN Logistic-Portal

Data filled in by Customer/Supplier

1. Company Data for registration in the SCHMALZ+SCHÖN Logistic-Portal

company name

street + house number

country

postal code

city

2. Persons, who need a system authorisation

person 1 person 2 person 3 person 4

first name

family name

phone

fax

email

3. Transmission of system authorisations

person 1 person 2 person 3 person 4

via email to

(please mark)

4. System language  

available: english, german

(please fill in prefered 

language) english

4. Affirmation of technical requirements (please mark) 

Data filled in by SCHMALZ+SCHÖN Logistic-Group

Portalgebundener Zugang?

Portal von Kunde…

allg. Zugang?

Matchcode FlowStore

Datum Weiterleitung 

an axsysNet AG required field

optional field

all authorized persons have internet access

a standard laser printer is available

SCHMALZ+SCHÖN Eurocargo GmbH 03.04.2020



Consignee: Please checkmark applicable options:

Cash on delivery:

Express until 10 o'clock: Parcel service

Express until 12 o'clock:

,

Forwarder:

Appoint.:

Quantity Packcaging

Hazardous goods (Y/N):

Incoterm Dimensions x x m

x x m

x x m

x x m

swapped

swapped

Yes No

Consignment received in

SHIPPINGORDER / COLLECTIONORDER / EXPRESSORDER / 

PARCELSERVICE

Signature:Name in block letters

good conditionDATE & TIME:

3rd recip. of invoice: Cover Up Insurance

Box not swapped

Merchandise value (for Transportation Insurance):

TOTAL:

Europalett not swapped

TOTAL:

Number Content Gross-Weight

Comment:

Express next day:


